Inquiry for Lost Documentation

Date: [Insert Date]

To Whom It May Concern,

| am writing to inquire about the status of certain documentation that appears to be missing. The
documents in question were submitted on [Insert Submission Date] for the purpose of [Insert
Purpose of Submission].

Details of the lost documentation:

e Document Type: [Insert Document Type]
o Reference Number: [Insert Reference Number]

Could you please provide me with an update regarding these documents? If they are indeed lost,
| would appreciate your guidance on the necessary steps to obtain replacements.

Thank you for your assistance.
Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]
[Your Email Address]



