Letter of Appeal for Outstanding Paperwork

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally appeal regarding the outstanding
paperwork related to [briefly describe the paperwork, e.g., "my recent application for the XYZ
program™]. Despite my best efforts to submit all required documents by the deadline, | have
encountered some unforeseen circumstances that have delayed my submission.

I understand the importance of adhering to deadlines and the potential impacts of delayed
submissions. | would like to request your understanding and consideration in this matter. | am

committed to resolving this issue as promptly as possible.

Thank you for your attention to this matter. | look forward to your response and am hopeful for a
favorable outcome.

Sincerely,

[Your Name]



