
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Award Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my enthusiastic support for [Associate's Name] in their nomination for 

the [Name of Award]. As [his/her/their] [Your Relationship to the Associate], I have had the 

privilege to witness [his/her/their] exceptional contributions to [specific field or industry] over 

the past [duration]. 

[Associate's Name] has consistently demonstrated [specific qualities or accomplishments 

relevant to the award]. For instance, [provide a specific example of their work or achievement]. 

This dedication and expertise make [him/her/them] an outstanding candidate for this honor. 

I firmly believe that [Associate's Name] embodies the values and standards that the [Name of 

Award] represents. [His/Her/Their] commitment to [specific values or objectives] has not only 

advanced [his/her/their] career but also positively impacted our community. 

Thank you for considering this strong candidate for [Name of Award]. I am confident that 

recognizing [Associate's Name] will inspire others in our field and further promote excellence in 

[specific area]. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


