
Commendation for [Applicant's Name] 

[Your Name] 

[Your Position] 

[Your Institution or Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

To Whom It May Concern, 

I am writing to formally commend [Applicant's Name] for their application for the [Scholarship 

Name]. Having known [him/her/them] for [duration] as [his/her/their] [teacher, mentor, etc.], I 

have seen firsthand the dedication, talent, and perseverance that [he/she/they] brings to every 

endeavor. 

[Applicant's Name] has demonstrated exceptional skills in [specific subject or skill], consistently 

achieving outstanding results. [He/She/They] shows remarkable leadership qualities, as 

evidenced by [specific example or achievement]. Moreover, [his/her/their] commitment to 

[community service, extracurricular activities, etc.] illustrates a well-rounded character that 

aligns with the values of your scholarship program. 

I believe that [Applicant's Name] is not only a deserving candidate but will also make significant 

contributions to your esteemed institution and the community at large. 

Thank you for considering this commendation. I am confident that [Applicant's Name] will excel 

in all future pursuits and be a valuable asset to your scholarship program. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Contact Information] 


