Notice of Business Relocation

Dear Valued Clients and Partners,

We are excited to announce that we are moving our business to a new location! Effective [insert
date], our new address will be:

[New Business Address]
[City, State, Zip Code]

Our phone number and email address will remain the same:

Phone: [Your Phone Number]
Email: [Your Email Address]

We look forward to continuing to serve you from our new location. Thank you for your ongoing
support!

Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Website]



