
Volunteer Coordination for Upcoming Event 

Dear [Volunteer's Name], 

We hope this message finds you well! As we prepare for our upcoming [Event Name] on [Date], 

we are reaching out to coordinate volunteers who are willing to lend their time and talents to 

make this event a success. 

Your participation is vital, and we are seeking volunteers for the following roles: 

• Event Setup (Time: [Start Time] - [End Time]) 

• Registration Desk (Time: [Start Time] - [End Time]) 

• Food Serving (Time: [Start Time] - [End Time]) 

• Clean-Up Crew (Time: [Start Time] - [End Time]) 

Please let us know your availability for these roles by [RSVP Date]. If you're able to help, we 

would greatly appreciate your support! 

Thank you for your commitment and service to our community. Together, we can create a 

memorable experience for everyone involved! 

In His service, 

[Your Name] 

[Your Position] 

[Church Name] 

[Contact Information] 


