
Dear Volunteers, 

We hope this message finds you well. As we prepare for our upcoming community outreach 

event on [date], we are excited to coordinate efforts with each of you to make a meaningful 

impact. 

This year's theme is "Together in Service". We believe that, with your support, we can reach 

out to those in need and spread love throughout our community. Below are some details 

regarding the event: 

• Date: [Insert date] 

• Time: [Insert time] 

• Location: [Insert location] 

• Activities: Food distribution, clothing drive, health screenings, and more! 

We are in need of volunteers to help with the following: 

• Setup and decoration 

• Food preparation and serving 

• Event coordination and logistics 

• Clean-up 

Please confirm your availability by [RSVP date], so we can arrange teams and tasks effectively. 

You may reply to this email or contact me directly at [phone number]. 

Thank you for your dedication and willingness to serve. Together, we can make a significant 

difference in our community. 

Blessings, 

[Your Name] 

[Your Position] 

[Church Name] 

[Contact Information] 


