
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Church Name] 

[Your Church Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Church Name] to request your 

support as a sponsor for our upcoming Church Leadership Training Event, which will take place 

on [Insert Date] at [Insert Location]. This event aims to equip and empower church leaders with 

essential skills and knowledge necessary for effective ministry. 

We are expecting an attendance of [Insert Number] participants from various churches in the 

community, and your generous sponsorship would be invaluable in helping us cover the costs of 

venue, materials, and refreshments. 

In recognition of your support, we would be pleased to provide your organization with [List of 

Benefits: e.g., logo placement, promotional mentions, etc.]. We believe this partnership would 

serve as a wonderful opportunity for [Recipient's Organization] to demonstrate its commitment 

to supporting local faith communities. 



We would be grateful for any level of sponsorship you could provide. If you require additional 

details, please feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

We look forward to the possibility of partnering with you in this important event. 

Thank you for considering our request. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Church Name] 


