
Emergency Response Plan for Fire Incidents 

Date: [Insert Date] 

To: [Insert Church Community Name] 

Dear [Insert Church Community], 

As part of our commitment to ensuring the safety and well-being of our congregation, we are 

implementing an Emergency Response Plan specifically designed for fire incidents. Our priority 

is to provide clear guidelines on how to react in the event of a fire and to minimize risks to our 

members and facilities. 

Emergency Procedures: 

1. Remain calm and assess the situation. 

2. If a fire is detected, activate the nearest fire alarm pull station. 

3. Evacuate the building immediately, using the nearest exit. Do not use elevators. 

4. Gather at the designated assembly area located [Insert Location]. 

5. Call 911 once you are at a safe location and inform them of the fire. 

6. Do not re-enter the building until it has been deemed safe by fire officials. 

Fire Safety Training: 

We encourage all members to participate in the upcoming fire safety training session scheduled 

for [Insert Date and Time]. This training will cover fire prevention measures, evacuation 

procedures, and the proper use of fire extinguishers. 

Contact Information: 

For any questions or concerns regarding our Emergency Response Plan, please feel free to 

contact [Insert Contact Name] at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your cooperation as we work together to ensure a safe environment for all. 

Sincerely, 

[Insert Your Name]  

[Insert Your Position]  

[Insert Church Name] 


