
Church Emergency Response Plan 

Date: [Insert Date] 

To: All Congregation Members 

Subject: Emergency Evacuation Procedures 

Dear Church Family, 

As part of our commitment to ensuring the safety and well-being of our congregation, we have 

developed an Emergency Response Plan. In the event of an emergency that requires evacuation, 

please follow these procedures: 

Evacuation Procedures 

1. Remain calm and listen for announcements. 

2. Exit the building using the nearest safe exit. Familiarize yourself with the marked exits. 

3. Assist children and individuals with disabilities as needed. 

4. Gather at the designated meeting area, which is [Insert Meeting Area Location]. 

5. Do not re-enter the building until it has been deemed safe by emergency personnel. 

Please take a moment to review the attached evacuation maps and familiarize yourself with our 

emergency exits and meeting area. We encourage all members to participate in our upcoming 

safety drills scheduled for [Insert Date of Drill]. 

Your safety is our priority. Should you have any questions, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Church Name] 

[Contact Information] 


