
Contractor Termination Notice 

Date: [Insert Date] 

To: [Contractor's Name] 

Address: [Contractor's Address] 

Dear [Contractor's Name], 

We regret to inform you that effective immediately, we are terminating our contract dated [Insert 

Contract Date] due to persistent budget overruns that have significantly exceeded our agreed-

upon financial limits. 

This decision has not been made lightly, but has become necessary in order to maintain the 

financial integrity of our project and organization. Despite our efforts to address these issues 

collaboratively, the budgetary constraints have not improved. 

Please ensure that all outstanding work is completed and that relevant documentation pertaining 

to the project is submitted by [Insert Deadline]. 

Thank you for your understanding and cooperation in this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


