
Partnership Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce a new initiative, the Library Garden Project, aimed at 

creating a sustainable community garden that promotes literacy and engagement with nature. 

We believe that your organization shares our vision for enhancing community resources and 

fostering educational opportunities. We are reaching out to explore the possibility of partnering 

with you on this project. We value your expertise and commitment to [specific aspect of their 

work related to the project]. 

Our proposal includes [brief description of the project, its goals, and potential benefits]. We 

believe that collaboration with [Recipient's Organization] would greatly enhance our efforts and 

make a significant impact on the community. 

We would love the opportunity to discuss this partnership in more detail. Please let us know a 

convenient time for us to meet, or feel free to reach out directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this partnership. We look forward to the possibility of working 

together to make a positive difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[Your Phone Number] 



[Your Email Address] 


