
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. I am reaching out to propose a potential collaboration between our institutions in the 

realm of science library research. 

Given the increasing importance of [specific research area or topic], I believe that a joint effort 

could yield significant benefits to both our teams and the broader scientific community. Our 

preliminary research indicates that [briefly outline relevant findings or areas of interest]. 

I would love the opportunity to discuss this proposal further and explore how we can work 

together to enhance our research efforts. Please let me know a convenient time for you to meet, 

either virtually or in person. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm regards, 

[Your Full Name] 

[Your Position] 

[Your Institution] 

[Your Phone Number] 

[Your Email Address] 


