
Library Peer Review Committee 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We would like to provide you with an update regarding 

the progress of the Library Peer Review Committee for the current review cycle. 

Committee Activities: 

• Reviewed [number] of submissions. 

• Conducted [number] meetings to discuss evaluations and recommendations. 

• Collected feedback from [number] peer reviewers. 

Next Steps: 

• Continue review of remaining submissions by [date]. 

• Prepare final recommendations for the next committee meeting scheduled on [date]. 

• Submit comprehensive report to the library director by [date]. 

We appreciate the ongoing support and contributions from all members. Please feel free to reach 

out with any questions or feedback regarding the review process. 

Thank you for your commitment to enhancing our library's resources. 

Sincerely, 

[Your Name] 

[Your Title] 

Library Peer Review Committee Chair 


