
Library Digital Services Expansion Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for the Expansion of Digital Services 

Dear [Recipient's Name], 

I am writing to propose a comprehensive expansion plan for our library's digital services, aimed 

at enhancing access to resources and providing our community with the tools needed for modern 

learning and research. 

Introduction 

With the increasing reliance on digital resources and technology, it is imperative that our library 

evolves to meet the needs of our patrons. This plan outlines the key components of our digital 

services expansion. 

Objectives 

• Increase access to e-books, audiobooks, and online databases. 

• Implement a user-friendly digital platform for patrons to access resources remotely. 

• Provide training sessions and workshops on digital literacy. 

Proposed Actions 

1. Evaluate current digital resources and identify gaps. 

2. Allocate budget for acquiring new digital materials. 

3. Develop partnerships with educational institutions for collaborative workshops. 

Conclusion 

Expanding our digital services will greatly benefit our community and enhance the library's role 

as a vital resource for education and information. I look forward to discussing this proposal 

further. 

Thank you for considering this initiative. 

Sincerely, 



[Your Name] 

[Your Position] 

[Library Name] 

[Contact Information] 


