
Library Special Collections Enhancement 

Brief 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Enhancement of Library Special Collections 

Dear [Recipient's Name], 

I am writing to propose a series of enhancements to our library's special collections. Our current 

collections serve as invaluable resources for research and cultural preservation, but there are 

several areas where improvements could greatly increase accessibility and engagement. 

Objectives 

• Expand the digital archive to include underrepresented materials. 

• Enhance preservation methods for fragile items. 

• Develop interactive exhibits to promote the special collections. 

Proposed Enhancements 

1. Digital Expansion: Collaborate with local historians and archives to digitize rare 

documents. 

2. Preservation Initiatives: Invest in climate control and specialized storage for delicate 

materials. 

3. Exhibit Development: Create thematic exhibits with guided tours to educate visitors. 

Budget Overview 

An estimated budget for these enhancements is [Insert Budget]. A detailed breakdown will be 

provided upon request. 

Conclusion 

These enhancements are vital for the growth and accessibility of our special collections. I 

welcome the opportunity to discuss this proposal further and explore potential funding sources. 

Thank you for considering this enhancement brief. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


