
Request for Participation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to participate in an upcoming 

forum dedicated to sustainable library initiatives, scheduled to take place on [insert date] at 

[insert location]. This event aims to bring together library professionals, educators, and 

sustainability advocates to share insights, best practices, and innovative strategies for fostering 

sustainability within library environments. 

Your expertise in [mention relevant experience or qualifications] would greatly enrich the 

discussions and help to inspire actionable outcomes for attendees. 

We believe that your participation would contribute significantly to the success of this forum and 

promote collaborative efforts towards more sustainable library practices. 

Please let us know your availability by [insert response deadline]. We would be delighted to 

provide further details regarding the agenda and logistics at your convenience. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with you on this important initiative. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 


