
Application for Library Assistant Position 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Library Assistant position listed on [where you found 

the job posting]. With a strong passion for literature and a commitment to providing excellent 

customer service, I believe I am an ideal candidate for this role. 

Having worked in various customer service roles, I have developed strong communication skills 

and an ability to assist patrons effectively. I have experience in organizing materials, aiding in 

research requests, and maintaining a welcoming atmosphere for library visitors. My keen 

attention to detail ensures that I uphold accuracy in inventory and cataloging tasks. 

I am particularly drawn to this opportunity at [Library Name] because of its dedication to 

community education and outreach. I am eager to contribute to your mission and help facilitate a 

love of reading among library patrons of all ages. 

Attached is my resume for your review. I look forward to the opportunity to discuss how my 

skills and experiences align with the needs of your library. Thank you for considering my 

application. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


