Inquiry for Library Job Openings
Dear [Library Director's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to inquire about
any potential job openings within [Library Name]. I am particularly interested in positions
related to [specific area of interest, e.g., reference services, cataloging, youth services, etc.].

With a background in [your degree or experience], | am eager to contribute to your team and
support the community's needs through effective library services. | have attached my resume for
your review.

If there are currently no openings, | would greatly appreciate any information on upcoming
opportunities or advice on how | might best prepare for a future position at your library.

Thank you for your time and consideration. | look forward to the possibility of speaking with
you soon.

Sincerely,

[Your Name]

[Your Address]

[Your Email]

[Your Phone Number]



