
Application for Librarian Position 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Library's Name] 

[Library's Address] 

[City, State, ZIP Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the librarian position at [Library's Name] as advertised 

[where you found the job posting]. With a Master's degree in Library and Information Science 

and over [number] years of experience in library management, I am confident in my ability to 

contribute to your team. 

In my previous role at [Previous Library/Institution Name], I successfully [mention relevant 

achievements or responsibilities]. My experience in [specific skills or areas of expertise] has 

equipped me with the skills necessary to enhance library services and engage the community 

effectively. 

I am passionate about fostering a love for reading and research in patrons of all ages and am 

committed to promoting literacy in the community. 

I would love the opportunity to discuss how my skills and experiences align with the needs of 

your library. Thank you for considering my application. I look forward to the possibility of 

contributing to [Library's Name]. 

Sincerely, 

[Your Name] 


