Library Inventory Review Request
Date: [Insert Date]
To: [Librarian's Name]
[Library Name]
[Library Address]
Dear [Librarian's Name],
I hope this message finds you well. I am writing to formally request a review of our library's
current inventory. As part of our ongoing efforts to maintain an organized and updated
collection, I believe it is essential to evaluate the existing materials and identify any gaps that
may need to be addressed.
Specifically, 1 would like to focus on the following areas:
o Assessment of outdated or damaged materials
« Identification of popular titles and subjects

e Recommendations for new acquisitions

Could we schedule a time to discuss this matter further? | believe that with a thorough inventory
review, we can enhance our library's resources and serve our community better.

Thank you for considering this request. | look forward to your response.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



