
Library Content Assessment Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to inquire about the assessment criteria and 

processes used for evaluating the content available in [Library Name]. 

Specifically, I would like to understand more about the following: 

• Criteria used for selecting library materials 

• Frequency of content assessment 

• Feedback mechanisms for library users 

• Opportunities for community input in library collections 

Understanding these processes is important for me as a [student/researcher/community member], 

and I appreciate any information or resources you can provide on this topic. 

Thank you for your attention to this matter. I look forward to your response. 

 

Sincerely, 



[Your Name] 


