
Letter to Local Schools 

Dear [Principal's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at 

[Library Name]. We are excited to announce our outreach program aimed at fostering a love for 

reading and learning among students in [School District/Community Name]. 

We believe that collaboration between the library and local schools can greatly enhance the 

educational experience of students. Our library offers a wide range of resources, including books, 

digital materials, and programs designed specifically for [grade level or age group]. 

We would love the opportunity to partner with [School Name] to provide workshops, reading 

programs, and visits from local authors that inspire and educate your students. We are happy to 

work with you to tailor our offerings to fit your school's needs and schedule. 

Please let us know a convenient time for us to meet and discuss how we can work together to 

support the learning journeys of your students. We look forward to the possibility of 

collaboration and making a positive impact in our community. 

Thank you for your attention, and I hope to hear from you soon. 

Sincerely, 

[Your Name]  

[Your Title]  

[Library Name]  

[Library Address]  

[Library Phone Number]  

[Library Email] 


