
Reminder: Upcoming Study Skills Workshop 

Dear [Recipient's Name], 

We hope this message finds you well! This is a friendly reminder about our upcoming Study 

Skills Workshop scheduled for [Date] at [Time]. The workshop will be held in [Location]. 

During the session, you will learn valuable techniques to enhance your study habits and improve 

your academic performance. Don't miss this opportunity to gain insights from our experienced 

facilitators! 

Please RSVP by [RSVP Date] if you haven't already. We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Library Name] 

[Contact Information] 


