
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to seek your support as a sponsor for an upcoming 

library session featuring local authors, which is scheduled for [insert date] at [insert location]. 

This event aims to promote local literature and encourage community engagement through 

reading. 

Your sponsorship would play a crucial role in making this event possible. In return, we would be 

happy to showcase your company's logo on all promotional materials, as well as provide a 

platform for you to engage with participants during the event. 

We believe that this partnership would not only benefit the local authors but also enrich your 

brand's presence in the community. We are seeking a sponsorship amount of [insert amount] to 

cover expenses related to marketing, refreshments, and author honorariums. 

Thank you for considering this opportunity to support local literature and connect with our 

community. I would love the chance to discuss this further. Please feel free to contact me at 

[your phone number] or [your email address]. 

Warm regards, 

[Your Name]  

[Your Title/Organization]  

[Your Signature (if sending by mail)] 


