Suggestion Letter for Acquiring New Audio-Video Materials
Date: [Insert Date]

To: [Library Director's Name]

From: [Your Name]

Subject: Recommendation for New Audio-Video Materials

Dear [Library Director's Name],

I hope this message finds you well. I am writing to suggest the acquisition of new audio-video
materials for our library collection, which I believe would significantly enhance our offerings

and benefit our patrons.

After observing the increasing interest in [specific genre or topic, e.g., documentaries,
educational films], | propose that we consider acquiring the following titles:

o [Title 1] - [Brief explanation of its relevance]
o [Title 2] - [Brief explanation of its relevance]
o [Title 3] - [Brief explanation of its relevance]

These materials not only align with our mission to foster learning and entertainment but also
cater to the diverse interests of our community.

Thank you for considering this suggestion. I am looking forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]
[Your Library's Name]



