
Request for Library Audio-Video Materials 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request access to specific audio-video 

materials available in your library's collection. As a [student/researcher/enthusiast], I am 

particularly interested in the following materials: 

• [Title of Audio/Video Material 1] 

• [Title of Audio/Video Material 2] 

• [Title of Audio/Video Material 3] 

These materials are essential for my [research/studies/projects] and would greatly aid in my 

understanding of [specific topic or subject]. I would appreciate any guidance on how I might 

access these items, whether through loan or in-library use. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


