
Letter of Proposal for Barcode Scanning 

Functionality Improvement 

Date: [Insert Date] 

To: [Library Manager's Name] 

[Library Name] 

[Library Address] 

Dear [Library Manager's Name], 

I am writing to propose an improvement to the barcode scanning functionality used in [Library 

Name]. As we all know, the efficiency of our library services is greatly affected by the speed and 

accuracy of our check-out and inventory processes. Currently, our existing barcode scanning 

system has demonstrated some limitations that hinder operational efficiency. 

To enhance our library services, I propose the following improvements: 

• Upgrade to higher-resolution barcode scanners that can easily read damaged or poorly 

printed codes. 

• Integrate a mobile scanning solution to allow staff to check out books from any location 

within the library. 

• Implement a software update that allows for batch scanning, enabling quicker processing 

of multiple items. 

• Provide comprehensive training for staff on the new features and techniques to maximize 

efficiency. 

By implementing these changes, we can significantly reduce wait times for our patrons and 

improve overall patron satisfaction. I believe these enhancements will enable us to serve our 

community more effectively. 

I would welcome the opportunity to discuss this proposal further and explore potential funding 

options. Thank you for considering these improvements to our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


