
Library Emergency Shutdown Notice 

Date: [Insert Date] 

Dear [Library Patrons/Staff], 

We regret to inform you that due to [insert reason for shutdown, e.g., unforeseen circumstances, 

safety concerns, etc.], the library will be temporarily closed starting [insert start date and time]. 

During this shutdown, we will be [insert actions being taken, e.g., conducting necessary repairs, 

ensuring safety, etc.]. We anticipate that the library will reopen on [insert expected reopening 

date]. 

We understand that this may cause inconvenience, and we appreciate your understanding and 

patience during this time. Please stay updated by checking our website or following us on our 

social media channels for further announcements. 

If you have any questions or need assistance, please do not hesitate to contact us at [insert 

contact information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Library Name] 

[Contact Information] 


