
Request for Remote Library Service Access 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

To, 

Librarian 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request access to the remote library services 

provided by [Library Name]. As a [student, researcher, etc.], I believe that these resources will 

be invaluable for my studies and research work. 

Given the current circumstances, I would greatly appreciate your assistance in facilitating access 

to the online databases, e-books, and any other remote services that the library offers. 

Thank you for considering my request. I look forward to your positive response. 

 

Sincerely, 

[Your Name] 


