
Application for Online Library Resources 

Access 

Date: [Insert Date] 

To, 

The Librarian, 

[Library Name], 

[Library Address], 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this letter finds you well. I am writing to request access to the online library resources 

provided by [Library Name]. I am a [Your Position, e.g., student, faculty] at [Your Institution's 

Name] and I believe these resources will greatly assist me in my [mention your purpose, e.g., 

research, studies, projects]. 

I would appreciate your assistance in granting me the necessary access to utilize the online 

materials available. If there are any forms or requirements that I need to fulfill, please let me 

know, and I will provide them promptly. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution's Name] 

[Your Contact Information] 


