Inquiry for Library Assistant Position

Date: [Insert Date]

[Recipient's Name]

[Library's Name]

[Library's Address]

Dear [Recipient's Name],

| hope this message finds you well. 1 am writing to inquire about the possibility of a Library
Assistant position at [Library's Name]. | am passionate about fostering a love for reading and
learning in the community and believe my skills and experiences make me a suitable candidate
for this role.

Could you please provide me with information regarding current or upcoming job openings?
Additionally, | would appreciate any details about the application process and the qualifications
required for the position.

Thank you for your time and assistance. | look forward to your response.

Sincerely,

[Your Name]

[Your Contact Information]



