
Proposal for Sponsorship of Local Library 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce an upcoming event at [Library Name] scheduled for [Event Date], 

titled [Event Title]. This event aims to [briefly describe the purpose of the event, e.g., promote 

literacy, encourage community engagement, etc.]. We are reaching out to seek your support as an 

esteemed sponsor. 

Your sponsorship will help us cover costs such as [list specific costs, e.g., materials, speakers, 

refreshments]. In return, we will prominently display your organization's name and logo in our 

promotional materials, event banners, and social media announcements. 

We believe that this collaboration will not only enhance the event but also provide your 

organization with increased visibility within the community. We anticipate [expected number of 

attendees] participants, which presents a valuable opportunity for your brand. 

We would be grateful for the opportunity to discuss this proposal further and explore how we can 

partner effectively. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] to arrange a meeting. 

Thank you for considering this opportunity to make a meaningful impact in our community. We 

look forward to the possibility of working together. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


