
Commitment Letter for Local Library Event 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am pleased to confirm our commitment to sponsor the upcoming [Event Name] at [Library 

Name] scheduled for [Event Date]. We believe that this event will greatly benefit the community 

and encourage literacy and learning. 

As part of our sponsorship, we will contribute [specific amount or resources] to support the 

event. We also look forward to actively participating in promoting the event through our 

networks. 

Thank you for providing us with the opportunity to support such a meaningful initiative. Please 

let us know if there are any further requirements for our sponsorship. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


