
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

 

[Sponsor's Name] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

 

I am writing to express our heartfelt appreciation for your generous sponsorship of the [Event 

Name] held at [Library Name] on [Event Date]. Your support played a pivotal role in the success 

of this event. 

Thanks to your involvement, we were able to [mention specific accomplishments or experiences 

made possible by the sponsorship, e.g., provide resources, bring in guest speakers, engage the 

community]. The attendees truly enjoyed [mention specific highlights of the event]. 

We deeply value our partnership with [Sponsor's Organization] and are grateful for your 

commitment to supporting the local community through educational initiatives. Together, we are 

making a lasting impact. 

Thank you once again for your generous support. We look forward to collaborating with you on 

future events. 



 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


