
Library Reference Support Request 

Date: [Insert Date] 

To: [Librarian's Name] 

Library: [Library Name] 

Address: [Library Address] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request your assistance with a research 

project I am currently working on related to [Brief Description of Topic]. 

Specifically, I am seeking the following resources: 

• [Resource/Book Title 1] 

• [Resource/Book Title 2] 

• [Specific Research Database/Journal] 

If possible, could you help me access these materials or guide me on how to find them within the 

library's collection? Additionally, any recommendations for related resources would be greatly 

appreciated. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Affiliation/Institution] 


