
Request for Additional Resources 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Library Manager 

Library Name 

Library Address 

City, State, Zip Code 

Dear [Library Manager's Name], 

I hope this message finds you well. I am writing to formally request the acquisition of specific 

resources that would greatly enhance the services and materials available at our library's 

reference desk. 

As an active patron of the library, I have noticed a growing demand for [specific resources or 

materials, e.g., academic journals, historical archives, software training manuals, etc.]. Providing 

these resources would not only benefit individual patrons but would enrich our community's 

educational experience. 

I believe that adding these resources could [describe potential benefits, e.g., enhance research 

capabilities, support local studies, etc.]. I am more than willing to discuss this further or assist in 

any way possible to facilitate this request. 

Thank you for considering my appeal. I look forward to your positive response. 

Sincerely, 

[Your Name] 


