
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing on behalf of [Library Name] to seek your 

support as we embark on an exciting initiative: the [Name of Reading Challenge]. This program 

aims to promote literacy, foster a love for reading among children and adults, and create a 

vibrant community of readers. 

The [Name of Reading Challenge] will take place from [Start Date] to [End Date], engaging 

participants of all ages in various reading activities and events. We believe that with your 

support, we can make this challenge a resounding success. 

We are looking for sponsorship in the form of [monetary contributions, books, prizes, or 

services] to help us organize this event and reward participant achievements. Your generous 

support will not only enhance the quality of our program but also promote your business within 

our community. 

In appreciation of your sponsorship, we would be happy to feature your company's name and 

logo on our promotional materials and during the events, ensuring visibility among attendees and 

library patrons. 

Thank you for considering this opportunity to support literacy and education in our community. 

We would love to discuss this further and explore how we can partner together. Please feel free 

to reach out to me at [Your Phone Number] or [Your Email Address]. 

We look forward to the possibility of working together to inspire readers of all ages. 

Warm regards, 



[Your Name] 

[Your Position] 

[Library Name] 


