Your Name

Your Address

City, State, Zip Code
Email Address
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Date

Admissions Office
University Name
University Address
City, State, Zip Code
Dear Admissions Office,
| hope this message finds you well. I am writing to inquire about the access policies and
registration procedures for the university library, as | am very interested in utilizing its resources
for my academic research.
As a prospective student, | would like to know:
e What are the eligibility requirements for library access?
o Are there any specific registration processes | should be aware of?
e What types of resources and services does the library provide to students?
| appreciate your help in this matter and look forward to your prompt response.

Thank you for your assistance.

Sincerely,
Your Name



