[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Date]
[Librarian's Name]
[Library Name]
[Library Address]
[City, State, Zip Code]
Dear [Librarian's Name],
I hope this message finds you well. I am writing to inquire about the availability of specific
library resources for my research/study on [mention topic]. | am particularly interested in the
following:
e [Resource 1]
e [Resource 2]
o [Resource 3]
Could you please provide me with information regarding the availability of these resources,
including any necessary procedures for accessing them? | appreciate your assistance in this
matter.
Thank you for your time and support.

Sincerely,

[Your Name]



