Library Database Access Request

Date: [Insert Date]

To: [Librarian's Name]

[Library's Name]

[Library's Address]

[City, State, Zip Code]

Dear [Librarian's Name],

I hope this message finds you well. I am writing to formally request access to the library's
database for [specific purpose, e.g., research, academic project, etc.]. | am currently [your
position, e.g., a student at XYZ University, an independent researcher, etc.], and access to these
resources would greatly aid my [studies/research].

Please let me know if there are any specific procedures I need to follow or forms | need to
complete to facilitate this request. | appreciate your assistance and look forward to your positive
response.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Email Address]

[Your Phone Number]



