
Library Catalog Assistance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to request assistance with the library catalog. 

Specifically, I am looking for help with the following: 

• [Specify the type of assistance needed, e.g., finding a specific book, accessing digital 

resources, etc.] 

• [Any additional information pertinent to the request] 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


