Library Archive Access Request

Date: [Insert Date]

To:

[Librarian's Name]

[Library/Archive Name]

[Library Address]

Dear [Librarian's Name],

I am writing to formally request access to the archives at [Library/Archive Name] in order to
conduct research for my upcoming book titled "[Book Title]." The book aims to explore [brief
description of the book's subject and purpose].

To support my research, I am particularly interested in accessing the following materials:

o [Specific material or collection name]
« [Additional material or collection name]

| believe that these materials will provide valuable insights and historical context for my
publication. | am committed to adhering to all rules and regulations set forth by your institution
regarding access and use of the materials.

Please let me know if you require any additional information or documentation to process my
request. | appreciate your assistance and look forward to your positive response.

Thank you very much for your consideration.
Sincerely,

[Your Name]

[Your Contact Information]

[Your Address]



