
Request for Library Study Group Space 

Allocation 

Date: [Insert Date] 

To: [Library Manager's Name] 

[Library Name] 

[Library Address] 

Dear [Library Manager's Name], 

I hope this message finds you well. I am writing to request the allocation of space within the 

library for our study group, [Study Group Name], which consists of [number of members] 

university students committed to [brief description of study focus]. 

We are looking to meet on [preferred days and times] and would greatly appreciate the use of 

[specific rooms or areas, if any] for our sessions. We believe that having access to this space 

would significantly enhance our study productivity and collaboration. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your University/Organization Name] 


