Request for Computer Lab Access

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Library Name]
[Library Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally request access to the computer lab at [Library Name]. As a
[student/researcher/member of the community], | greatly value the resources and facilities your
institution provides.

Access to the computer lab would significantly enhance my ability to [describe your purpose,
e.g., complete coursework, conduct research, etc.]. | believe that utilizing the technology
available in the lab would enable me to achieve my academic and professional goals effectively.

| appreciate your consideration of my request. If possible, I would love to discuss this further or
provide any additional information you may need.

Thank you for your time and assistance.

Sincerely,
[Your Name]



