
Inquiry About Computer Lab Privileges 

Date: [Insert Date] 

Dear [Librarian's Name or Library Administration], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position/Title, if 

applicable] at [Your Institution/Organization, if applicable]. I am writing to inquire about the 

privileges and access policies for the computer lab at [Library Name]. 

Specifically, I would like to know about: 

• The eligibility criteria for using the computer lab. 

• Hours of operation and reservation processes. 

• Any associated fees for access. 

• Available resources or software within the lab. 

Thank you for your assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Institution/Organization, if applicable] 


