
Library Opening Hours Revision Notification 

Dear [Recipient's Name], 

We would like to inform you about the revised opening hours of [Library Name]. Effective [Start 

Date], our new hours will be as follows: 

• Monday: [New Hours] 

• Tuesday: [New Hours] 

• Wednesday: [New Hours] 

• Thursday: [New Hours] 

• Friday: [New Hours] 

• Saturday: [New Hours] 

• Sunday: [Closed/Other Hours] 

We appreciate your understanding and look forward to seeing you at the library. 

Best regards, 

[Your Name] 

[Your Position] 

[Library Name] 

[Contact Information] 


