
Resource Sharing Proposal 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a resource sharing initiative between 

[Your School's Name] Library and [Recipient's School's Name] Library. This collaboration aims 

to enhance the educational resources available to our students and faculty while promoting a 

culture of cooperation and learning. 

Our library currently holds a diverse collection of books, e-resources, and other materials that 

could significantly benefit your students. Similarly, we are keen to access some of the unique 

resources available at your institution, which would enrich our educational programs. 

We propose the following terms for the resource sharing arrangement: 

• Regular exchange of books and materials on a bi-monthly basis. 

• Access to digital resources through a shared online portal. 

• Joint workshops and educational events to foster collaboration among students and staff. 

We believe this initiative will not only strengthen our libraries but also enhance the learning 

experiences of our students. We are eager to hear your thoughts on this proposal and discuss it 

further at your convenience. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your School's Name] 

[Your Contact Information] 


