
Request for Book Acquisition 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To, 

The Librarian, 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to formally request the acquisition of the book 

titled "[Book Title]" authored by [Author's Name] for our library's collection. This book has 

been highly recommended for its valuable insights on [Brief Description of the Book's Content 

or Topic]. 

As a member of this community and an avid reader, I believe that this book would greatly benefit 

other library patrons who are interested in [Relevant Topics or Subjects]. 

Thank you for considering my appeal. I look forward to your positive response. 

Sincerely, 

[Your Name] 


