
Library Policy Change Notification 

Date: [Insert Date] 

Dear [Library Patron/Member's Name], 

We hope this message finds you well. We are writing to inform you of an important update to 

our library policies that will take effect on [Effective Date]. 

In response to [reason for change, e.g., community feedback, budget adjustments, etc.], the 

following changes will be implemented: 

• [Policy Change 1: Description] 

• [Policy Change 2: Description] 

• [Policy Change 3: Description] 

We understand that policy changes may raise questions, and we are committed to ensuring a 

smooth transition. Please feel free to reach out to us at [Library Contact Information] if you have 

any questions or concerns. 

Thank you for your continued support of our library. We value your contribution to our 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Library Name] 


